MARIAN CATHOLIC COLLEGE, KENTHURST

Walk with Christ

Junior Planner 2017
Personal Details
Name:
My School email address:
Homeroom:

Homeroom Teacher:

Year Leader of Learning:
House:

House Patron:

Use of Student Planner
• Please keep this planner in a neat and tidy state all year. No graffiti or other misuse is
allowed.
• If your planner is defaced, you will be required to purchase a replacement.
• Have your planner with you at all times while in class.
• Use this planner to record homework, assignments, and additional study and revision.
• Use the designated plastic sleeve for storage.
• Parents/caregivers are urged to use this planner as a means of communication with
members of staff.
• This planner will be used by teachers as a means of communicating with parents/
caregivers.
28 Annangrove Road, Kenthurst NSW 2156
Telephone: (02) 9654 6700
Facsimile: (02) 9654 6749

Website: www.mariancollege.nsw.edu.au
Email: marian@parra.catholic.edu.au

Principal: Jayne Campbell

Assistant Principal: Tammy Prestage

Respect, Responsibility, Integrity
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SCHOOL PROCEDURES
Supervision of students

8.30 am to 4.00 pm

Public Reception (incl. Parent/caregiver
payment of fees, enquiries, sick bay
pickup)

8.00 am to 4.00 pm

Student Foyer (Counsellor, Leader of
Learning – Pastoral Care), (Student
submission of money/notes, late sign-in,
sick bay etc.)

8.30 am to 3.30 pm (students not
permitted during class time unless directed
by a member of staff)

School Day

9.00 am to 3.18 pm

Uniform Shop

Refer to the College website; www.
mariancollege.nsw.edu.au

Canteen

8.00 am to 2.15 pm Lunch orders in by
9.00 am

Canteen

8.00 am to 2.15 pm Lunch orders in by
9.00 am

A full calendar including Staff Development Days and other important school dates can be
found on the College website.

DAILY BELL TIMES – 2017

2

Warning Bell

9.00 am

Homeroom

9.03 am - 9.15 am

Period 1

9.15 am - 10.15 am

Period 2

10.15 am - 11.15 am

Recess

11.15 am - 11.45 am

Period 3

11.45 am - 12.45 pm

Period 4

12.45 pm - 1.45 pm

Lunch

1.45 pm - 2.15 pm

Period 5

2.18 pm - 3.18 pm

Dismissal Bell

3.18 pm
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PARENT/STUDENT AGREEMENT
Marian Catholic College acknowledges the importance of the partnership between parents/
caregivers and the school in the education of a student. Open communication and cooperation between parents/caregivers and the school are enhanced by a clear understanding
of the expectations of the school for students and parents.
Parents/Caregivers who enrol their children at Marian do so freely and agree to all the conditions
of enrolment. This includes the following:
 Complying with all College regulations and expectations in matters such as good
conduct, attendance, uniform, hairstyles and appearance
 Supporting the school in ensuring compliance with the school rules and disciplinary
sanctions when necessary
 Supporting the school’s out-of-school detention policy.
When a student enrols at Marian, the student and his or her parents/caregivers sign an
agreement indicating that they will fully support the College’s uniform and grooming policy.
The College reserves the right to change uniform regulations whenever it is necessary but the
same principle applies – that students are expected to abide by the College’s rules.
 The Student Planner is a record of the school year and one of the means of
communication between parents/caregivers and teachers
 The Student Planner contains information about the school, procedures to follow and
our expectations of our students
 The Student Planner contains a Wellbeing Program which will form an integral part of
the College’s Pastoral Care Program
 It also contains a section in which involvement in co-curricular activities and service to
the school may be recorded
 Teachers and parents may use the Student Planner as a means of written
communication
 Your son or daughter is expected to have his or her planner with him or her at all times
and to use it as a systematic record of homework and assignments
 Parents/caregivers are requested to sign the Student Planner each week in the
parent/caregiver signature space at the bottom of each week page
Students must not:
 Use the name Marian Catholic College Kenthurst on any website including, but not
limited to, Twitter, Instagram, Facebook, and other social networking sites
 Send or post any personal information to anyone from a home or school computer or
any other electronic device relating to staff or student names, addresses, telephone or
mobile numbers, email addresses, video or photographs, audio recordings or anything
pertaining to an individual’s privacy
 Photograph, record or video any staff member, class lesson or activity or do anything
that infringes the privacy of an individual or contravenes the Marian Catholic College
Privacy Policy.
I agree to support all College rules and policies.
Student’s Name (please print)

Signature

Parent’s/Caregiver’s Name (please print)

Signature
MARIAN CATHOLIC COLLEGE JUNIOR PLANNER 2017
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SCHOOL PRAYERS
MEMORARE
(Remember Mary)
Remember, O most loving Virgin Mary,
That never was it known in any age
That anyone who ﬂed to your protection,
Implored your help or sought your
Intercession, was left unaided.
Inspired with conﬁdence, therefore,
I hasten to you, O Virgin of Virgins my
Mother,
To you do I come, before you I stand
Sinful and sorrowful.
Do not, O Mother of the Word
Incarnate, despise my prayers, but graciously
Hear and gran them.
Amen

Marian Prayer
Mother Mary, Queen of Heaven,
Bring light into our lives
Compassion into our community
Love into our hearts.
Bring grace into our school
Purity into our souls
And your empowering warmth
Into our faithful family.
Mother Mary, virtuous Queen,
You are with us, in us, around us
And are always walking with us.
We will forever be in your arms as a
Marian community
Help us to further walk with your
Son, Jesus Christ and experience
The emotion of your life.
Pray for us, Mother Mary.
Amen

Marian School Prayer
Dear Gracious Lord and Loving
Mother Mary,
Today as we gather as
School community, we lift
Up our hearts in prayer.
As a school we pray for Compassion;
Compassion to support others as
Mary supported Elizabeth
Compassion to walk with Christ until his
Death
Compassion to make the world better for us
Compassion to do everything we must
As a school we pray for courage;
Courage to stand up for what we believe
Courage to help us in what we want to
Achieve
Courage to help others in time of sorrow
Courage to live up to the
Expectations of tomorrow
As a school we pray for commitment;
Commitment to prayer and love for you
Commitment to a life lived with you
Commitment to our education
Commitment to our country
And our nation
As a school we pray for faith;
Faith to continue believing like Mary
When she accepted God’s offer
Faith in you that you are there when we suffer
Faith in love that it will conquer all
Faith that this mortal life isn’t all
As a school community we pray for
These Marian values to shine through
Our hearts and reﬂect in our actions
So that we may truly walk with Christ
Amen
Written by Heather Anderson

Written by Hayley Tighe
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THE ANGELUS
This prayer is a traditional prayer dedicated to Mary. It is said at 6.00a.m., Midday and at
6.00p.m. At Marian Catholic College we say the Angelus prayer to Mary, our College patron,
after whom the College is named.
Leader:
All:

In the name of the Father and of the Son and of the Holy Spirit.
Amen

Leader:
All:

The Angel of the Lord declared unto Mary.
And she conceived of the Holy Spirit.

Leader:
All:

Hail Mary, full of grace, the Lord is with thee. Blessed art thou among
women and blessed is the fruit of thy womb, Jesus.
Holy Mary, Mother of God, pray for us sinners, now and at the hour of our death.

Leader:
All:

Behold the handmaid of the Lord.
Be it done unto me according to thy word.

Leader:
All:

Hail Mary, full of grace, the Lord is with thee. Blessed art thou among
women and blessed is the fruit of thy womb, Jesus.
Holy Mary, Mother of God, pray for us sinners, now and at the hour of our death.

Leader:
All:

And the Word was made ﬂesh.
And dwelt among us.

Leader:

Hail Mary, full of grace, the Lord is with thee. Blessed art thou among
women and blessed is the fruit of thy womb, Jesus.
Holy Mary, Mother of God, pray for us sinners, now and at the hour of our

All:
death.
Leader:
All:

Pray for us, O Holy Mother of God.
That we may be worthy of the promises of Christ.

Leader:
All:

Let us Pray.
Pour forth, we beseech Thee, O Lord, Thy grace into our hearts, that we to whom
the Incarnation of Christ, Thy son, was made known by the message of an angel,
may by His Passion and Cross, be brought to the glory of His Resurrection;
through the same Christ our Lord. Amen

All:

In the name of the Father and of the Son and of the Holy Spirit. Amen
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A BRIEF HISTORY OF MARIAN CATHOLIC COLLEGE
Marian Catholic College opened in 1988 on the Kenthurst site with an enrolment of 53 Year 7
students. It is a co-educational Catholic systemic school of the Parramatta Diocese catering
for students from Years 7 to 12. There are approximately 1125 students enrolled in the 2017
school year.
The College was established to provide a Catholic secondary education for children of families
from parishes of Arcadia, Kellyville and Kenthurst. Its origins reﬂect a large degree of parish
community involvement in the years prior to 1988.
The school was named Marian Catholic College because it was founded in 1988 which was
proclaimed a Marian Year of the Church. Thus the school adopted Mary, Mother of God, as its
patron. Mary is seen as our model in our human attempt to live the values of Christ.
The school motto, “Walk with Christ”, chosen after widespread discussion with students and
staff, represents our journey through school and life, a journey we all walk with Christ.

MARIAN CATHOLIC COLLEGE MISSION STATEMENT
 Marian Catholic College is a caring community with a family atmosphere linking
parents, students, staff and pastors.
 Marian Catholic College accepts each student as an individual with unique
characteristics and needs. As a community, we will strive together to develop in each
student a sense of purpose, value and a positive self-image.
 Marian Catholic College attempts to give each member of the community the
conﬁdence to achieve excellence in learning so those individuals are prepared to face
the many challenges of the future.
 Marian Catholic College strives to encourage acceptance of each member of the
community by recognising Christ in all people we meet.
 Marian Catholic College recognises the need to be ﬂexible in an ever-changing society
and allows ﬂexibility and variety in its curriculum.
 Marian Catholic College is committed to developing a faith community based on the
love of God, the values of Christ, and a devotion to Mary.
 Marian Catholic College will constantly review its policies, practices and procedures to
sustain its vitality and keep its mission alive.

6
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MARIAN CATHOLIC COLLEGE VALUES
At Marian College we are committed to, we value, and we actively encourage:
 A caring, inclusive community spirit
which accepts others
– understanding and being tolerant of
those who differ from us
– being aware of and accepting others
and their cultures
– moving beyond self-centredness
 Social Justice, Care and Compassion
– being empathetic and compassionate
towards others
– supporting those who are fragile,
vulnerable and marginalised
– being sensitive to those who are less
fortunate
– promoting justice for all people
– having the courage to stand up for
the rights of others
 Doing one’s best
– seeking to accomplish goals that are
worthy and admirable
– trying hard and always pursuing
personal excellence
 Being Christ-like
– being open to God’s will and placing
others before oneself
– treating others as we ourselves would
like to be treated
– not putting material things before
people
 Being peace-makers within the school
and the wider community
– encouraging and fostering harmony
in relationships
– working for justice, harmony, and
reconciliation within the school and
the wider community

 Giving others a fair go
– pursuing and protecting the common
good where all people are treated
fairly for a just society
 Freedom
– enjoying the rights and privileges of
Australian citizenship
– being free to voice an opinion in a
positive and encouraging manner
 Honesty and Trustworthiness
– being honest and sincere and
seeking the truth
– encouraging trust amongst our peers
to build a better community
 Integrity
– doing the right thing
– ensuring consistency between words
and deeds
– never giving up and being prepared
to stand up for one’s own ideals
 Respect
– respecting the dignity and personal
space of others
– treating others with consideration and
regard
– respecting others’ points of view
– treating others as equals
 Responsibility
– being accountable for one’s actions
– resolving differences in constructive,
non-violent and peaceful ways
– contributing to society and to civic life
– taking care of the environment

Walk With Christ

MARIAN CATHOLIC COLLEGE JUNIOR PLANNER 2017
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FRAMEWORK FOR STAFF AND STUDENT WELLBEING
AT MARIAN CATHOLIC COLLEGE

Marian Quality

Respect

Integrity

Responsibility

Building Positive Relationships

Respect, Responsibility, Integrity - A Framework for building positive relationships
This framework is intended to reﬂect and extend upon the College motto and Catholic values
to “Walk with Christ”. It is designed in accordance with a positive approach to education,
where the focus is squarely on acknowledging and rewarding positive behaviour. Management
of behavioural issues will be approached from a restorative perspective, around the central
focuses of respect, responsibility and integrity.

8

Respect

•
•
•
•
•
•

Building respectful and caring relationships
Respecting each other
Respecting ourselves
Respecting the environment
Respecting our College community
Respecting the learning of others

Responsibility

•
•
•
•

Responsible for building positive relationships
Responsible for our learning
Responsible for own behaviour
Responsible for demonstrating Catholic values

Integrity

•
•
•
•
•

Showing honesty
Showing decency and fairness
Showing pride in our College, in yourself and in your learning
Showing Catholic values
Striving to achieve your personal best

MARIAN CATHOLIC COLLEGE JUNIOR PLANNER 2017
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THE MERIT SYSTEM
The Merit System is designed to allow all students the opportunity to have their academic effort,
positive attitude toward uniform, co-curricular commitment and good behaviour recognised
as being an integral part of the Marian Catholic College community. Students are given merit
codes for their efforts, abilities and service. Merit codes are allocated to students by staff
through the Student Planner. Staff will record a merit for a speciﬁc area as listed below. Merit
Codes are cumulative over a student’s entire time at Marian Catholic College. An accumulation
of Merit Codes lead to achieving Bronze, Silver and Gold Awards. Merit codes will contribute
to House Spirit points. This whole process involves greater public recognition of the student’s
positive contribution to Marian Quality.

Merit Code

Merit Focus Areas

MA

Outstanding achievement or improvement
with a task or assignment; excellent results in a
class test/assessment task.

Merit for Academic
Achievement
MB
Merit for Behaviour

MC
Merit for Class
Work
Respect
Responsibility

Consistent outstanding behaviour or
sustained effort to modify behaviour, e.g.
through maintaining focus, speaking and
listening politely, being punctual, including
others in the group.
Outstanding and/or consistent effort within
class e.g. through contribution to group work
and discussion, attentiveness, organisation of
class materials, ability to work independently,
consistent high standard of homework and
classwork.

Integrity
MS
Merit for Service

MU
Merit for Uniform
MQ
Merit for Quality

Contribution to the life of the College and
wider community e.g. through support of
charities, involvement in social justice actions,
contribution to school events such as Open
Night, Marian Day, care and support for
others, care of school environment, sustained
involvement in co-curricular activities.
Consistent wearing of the full school uniform
according to the College Uniform Code.
Showing pride in our College and in oneself and
contributing to Marian Quality. For example
– representing the College, demonstrating
initiative, role modelling exemplary behaviours,
striving for one’s personal best.
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Merit Awards and Spirit Points
Requirements

Award

Spirit Cup

Presentation

25 Merit Codes

Bronze

5 points

By the Year Leader of Learning at a
Year Meeting

One Bronze +
25 Merit Codes

Silver

10 points

By the Pastoral Leader of Learning at
a Year Meeting

One Silver +
25 Merit Codes

Gold

20 points

By the Principal at a College Assembly

Receipt of 7 or more Gold Merit Certiﬁcates qualiﬁes a student for a Marian Shield in special
recognition for his/her efforts and achievements at the College. This Shield would be presented
at the Year 12 Graduation Ceremony. The awarding of the Marian Shield is at the discretion of
the Principal or delegate.

Responsibilities and Procedures for Students
• To receive a Merit Code students are expected to have their Student Planners with them.
• To receive the appropriate Award students should present their Merit Codes in their Diary
to their Year Leader of Learning.
• Students must retain the pages relating to Merit Codes from the Student Planner in a safe
place.
• To accumulate Merit Codes from one year to the next the Merit Code Record/Register
must be transferred to the new Diary and sighted and signed by the Homeroom
Teacher.
• Students are encouraged to present their Merit Codes to their Year Leader of Learning as
they are achieved. Remember lost Merit Codes cannot be replaced.

10
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Commitment to Personal Faith in Action
Marian students are encouraged to continue their commitment to putting their faith into action
as reﬂected in the Letter of James in the New Testament. James 2: 14 – 18 and 24, 26.
‘What good is it, dear brothers and sisters, if you say you have faith but don’t show it by your
actions? Can that kind of faith save anyone? Suppose you see a brother or sister who has no
food or clothing, and you say, “Good-bye and have a good day; stay warm and eat well”—but
then you don’t give that person any food or clothing. What good does that do?
So you see, faith by itself isn’t enough. Unless it produces good deeds, it is dead and useless.
Now someone may argue, “Some people have faith; others have good deeds.” But I say,
“How can you show me your faith if you don’t have good deeds? I will show you my faith by
my good deeds.”
So you see, we are shown to be right with God by what we do, not by faith alone.
Just as the body is dead without breath, so also faith is dead without good works.’
So, each year, students are encouraged to commit to putting their faith into action through
their personal commitment to one or more of the opportunities offered at Marian or, those
offered outside the College.

Faith in Action opportunities

























Catechists at Dural PS
Vinnies Van Volunteers
Vinnies Doorknock collectors
Readers and Writers
Sewing for Timor and/or Sierra Leone
Africa
Reading mentors
Breakfast Club volunteer
Maths tutor
Language tutor
Altar Server
Working with Childrens’ Liturgy
Visiting Nursing Homes
RFS Volunteer
SES Volunteer
Caritas fundraising
Giving money to charity (name the
charity)
Towels and toiletries for Talbot
Winter Sleep out
Lent Challenge Diary
Shave for a Cure
Christmas Hamper Appeal
Vinnies Winter Collection
Aboriginal Immersion Trip
Letter Writing for Amnesty International

 Involvement in Prayer over PA
 Leading prayer in class
 Writing prayers for Marian Morning
Prayer
 Liturgy Drama
 Liturgy Organisation
 Liturgy Musician
 Liturgy Tech Crew
 Liturgy Reading
 Liturgy Multimedia Presentation
 Assembly Musician
 Assembly Drama
 Open Night Volunteer
 Peer Support Leader
 Marian Year 7 Induction Volunteer
 Class Mass Reader
 Class Mass Altar Server
 Assisting Elderly neighbours (not paid)
 Friday Rosary in the Prayer Room
 Undertake to attend Mass on Sundays
 Shrove Tuesday Fundraiser for Caritas
 Card Making
 Jesuit Refugee Service

Parents are asked to encourage their children to achieve their personal commitment to ‘faith
in action’ throughout the year.
MARIAN CATHOLIC COLLEGE JUNIOR PLANNER 2017
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CO-CURRICULAR – SOCIAL JUSTICE
At Marian Catholic College there is a strong
belief in the capacity and responsibility of our
students to contribute signiﬁcantly to those in
need, both in Australia and beyond our shores.
This reaching out to others promotes a positive
sense of self and community, and enables us
to live out our school motto, “Walk with Christ”.

Sew a Smile
This ongoing initiative is a reﬂection of the
Christian values and generous hearts displayed
here at Marian Catholic College. Students
across all grades are involved in both school
workshops and sewing at home to transform
colourful pillow cases into delightful little
dresses that we send to Timor Leste, Sierra Leone, Papua New Guinea and the Philippines.
Students are provided with ready-made packs containing the pillow case, bias binding,
elastic and instructions; everything they need to sew these dresses. To date we have sent
over one and a half thousand dresses and shorts to children in need.

Card Making
Another ongoing initiative at Marian Catholic
College is our card making/letter writing project
whereby students correspond with students
at the We Yone Child Foundation School
in Freetown, Sierra Leone. This is a great
way to reach out to others and gain different
perspectives on people’s lives. We also send
Christmas cards to different communities each
year, including literacy worksheets and activities
in the cards. Last Christmas, every student in
Year 7 and Year 8 made Christmas cards in
their Religion Classes. It was very exciting to
learn that in the Timor Leste orphanage, the
lovely cards from our students adorn the walls
above the student’s beds.

Fund Raising
At Marian Catholic College we have an active Social Justice Group. This group undertakes a
range of fundraising activities throughout the year to support the St Vincent de Paul Winter
Appeal and Christmas Appeals, Project Compassion and the Jesuit Refugee Service. We
were delighted to be able to raise $8,500 to build a well in Malawi, which is pictured here.
We also raised funds to purchase 25 backpack swags which were donated to the Caroline
Chisolm Centre for the homeless.

12
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THE HOUSE SYSTEM OF MARIAN CATHOLIC COLLEGE
In 1991 it was decided to introduce a House system into the College to facilitate sporting
competitions and to foster College spirit. After canvassing students and teachers, it was
decided to name the Houses after prominent Australians who had achieved excellence and
international recognition. It was also agreed that those chosen should be good role models for
our students, with an equal number of males and females and representative of various ﬁelds
of endeavour. The House names selected were Bradman, MacKillop, Paterson and Sutherland
and each House has an accompanying colour and ﬂoral emblem. Students are allocated to
House groups randomly.

Bradman
Sir Donald Bradman “The Don” (1908 - 2001) Green, Gumleaf.
Don Bradman is arguably our greatest sporting hero and his grace and precision at the wicket
is legendary. Moreover, his achievements in cricket over 22 years in the ﬁrst class arena are
outstanding. When he retired in 1948/9 he had amassed 28,067 runs with 117 centuries. His
batting average was 99.94 but his legend is based on his performances in his ﬁrst Test Tour of
England when he scored 974 runs with four centuries and an average of 139.14. His highest
score in ﬁrst class cricket was 452 not out. In 1949 he was knighted for his services to cricket
and he remains the premier model of good sportsmanship for all Australians. A cricket bat,
personally signed by Sir Don, is kept in the College’s trophy cabinet.

MacKillop
Saint Mary of the Cross MacKillop (1842 - 1909) Red, Waratah.
Saint Mary of the Cross MacKillop was an Australian nun who was canonised on 17 October
2010, during a public ceremony in St Peter’s Square at the Vatican. St Mary was the co-founder
of the order of St Joseph of the Sacred Heart known affectionately as “the Brown Joeys”. She
was a strong willed young woman who deﬁed the Church leaders to introduce an innovative
educational system into Australia. She also worked tirelessly to open many convents and
charitable organisations. A branch of her order is situated at Baulkham Hills. St Mary is the ﬁrst
and only Australian to be recognised by the Catholic Church as a Saint.

Paterson
A.B. (Banjo) Paterson (1864 - 1941) Yellow, Wattle.
Ballad-writer, horseman, bushman, overlander, squatter and lawyer, Banjo Paterson helped
to create the Australian legend. With the rare touch of a genuine folk-poet he created ballads
about the scattered lives of the out-back country Australians and immortalised them. His
“Waltzing Matilda” became a national song and the ﬁlm of “The Man from Snowy River” was
a huge commercial success both here and overseas. Several literary awards commemorated
Paterson and “The Times” in London compared him with Rudyard Kipling.

Sutherland
Dame Joan Sutherland (1926 - 2010) Mauve, Jacaranda.
Joan Sutherland established herself as the foremost soprano of our age and as one of the
greatest operatic artists of all times in a wide-ranging international career. In February 1959 she
received standing ovations at Covent Garden in England for her roles in Lucia di Lammermoor.
She sang over 60 operatic roles and her recording career is one of the most proliﬁc in history.
She retired from professional life in 1991 at a spectacular farewell at the Sydney Opera House.
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2017 STUDENT LEADERS
School Captains
Daniella Scotti

Harrison Steer

Vice Captains
Toni Bayssari

Jeremy Byrne

SRC Presidents
Laura Shanahan

Blake Hinchliffe

Events Leaders
Samantha Choy

Ella Mawad

Emily Galdes

Claudia Moffatt

Jessica Martinuzzo

Emily Rozic

HOUSE LEADERS FOR 2017
Bradman

MacKillop

Paterson

Sutherland

Nicholas Arico

Lauren Jacobs

Jeremy Apap

George Gill

Lachlan McGrath

Jesse Foxall

Sherrie Calleia

Jessica Hefron

Year 11 Leaders
Alessandra Valensise

Jacob Boulus

Year 10 Leaders
Amy Bonnici

Aaron Espejo

Year 9 Leaders
Tamarah Daher

Lachlan White

Year 8 Leaders
Georgia Tole

14

Braith Sandy

MARIAN CATHOLIC COLLEGE JUNIOR PLANNER 2017

Marian Catholic College Middle front pages.indd 14

5/12/2016 10:24:03 AM

SCHOOL/PARENT/CAREGIVER COMMUNICATIONS
Address:
Telephone:
Website:
Email:
Skoolbag App:

28 Annangrove Rd, Kenthurst NSW 2156
02 9654 6700
www.mariancollege.nsw.edu.au
marian@parra.catholic.edu.au
(an App on your smart phone and/or tablet)

College Newsletter
The College Newsletter is currently uploaded to Skoolbag each fortnight. The newsletter is one
way of communicating important information and should be read by all parents/caregivers, as
well as students.

College Calendar
The College Calendar is available on the Marian Catholic College website and contains details
of all important College events such as the following:





Student Examinations
Holidays and pupil free days (eg Staff Development Days)
Parent/Teacher Interviews
Assessment/Year Information Evenings

This calendar is updated on a regular basis and should be checked regularly.

Skoolbag App
Marian Catholic College has our own Skoolbag App for iPhone and Android Devices to help
us communicate more effectively with our parent/student community.
We request that ALL parents and caregivers install our free App on their mobile devices (smart
phone and/or tablet) and all students to install it on their iPads. To install it, just search for
Marian Catholic College in either the Apple Store or Google Play Store.

SMSing
When a student is absent/late without explanation, a SMS gets generated and sent to the
nominated parent/caregiver’s mobile number. If we receive a reply with an explanation to this
text, parents/caregivers do not need to send in a letter/note explaining the absence. A letter
or Absentee Note (found in the back of the Student Diary) may be sent as an alternative.
Students should give this letter/Absentee Note to their Homeroom Teacher immediately on
their return. An email is not an acceptable form of communication to notify the College of your
child’s absence.

College Website
The College website contains detailed information about the following, but not limited to:








College Uniform and Grooming
Student Welfare and Discipline
Permission Notes and Other Proformas
All School Policies and Procedures
Student Leadership
Sport
Links to Online Bookings such as Parent / Teacher nights
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Assessment Booklets and Calendars
Conditions Regarding Student Drivers
Senior Student Early Leave Permission Form
Senior Student Late Start Permission Form
Senior Study – Steph’s Study Guidelines

Sign in through MARIAN CONNECT with Username: MCCK and Password: marianconnect

Disclaimer
The College reserves the right to alter school policies at any time. Any changes will be
communicated to parents/caregivers via the Skoolbag App and on the College Website.
Students will be informed at Year Meetings, College Assemblies and through Homeroom
notices.

SCHOOL PROCEDURES
Parent/Student Services
There are two reception areas at Marian Catholic College:
 Public Reception: for parents, caregivers and visitors
 The Student Foyer: students only
More detailed information about these areas can be found on the Marian College website
(www.mariancollege.nsw.edu.au) by going to MARIAN CONNECT. Sign in with Username:
MCCK and Password: marianconnect

Late Arrival – After 9.03 am
 Report to the Student Foyer and swipe your Student ID Card
 Show the late slip to your Homeroom Teacher or Class Teacher on arrival to class
 Ask parent/caregiver to sign the late slip, stating a reason for the lateness and give the
slip to your Homeroom Teacher the next day

Lateness
 Continual lateness – make up for lost time in lunch time/out-of-school detention/
interview
 Unexplained lateness – make up for lost time in lunch time/out-of-school detention/
interview
 Recorded in Semester Report

Absent from School
 In the event of an Assessment Task, phone the College on 9654 6700 and leave a
message before 8.30 am for your KLA or Year Leader of Learning
 If you are absent from school an SMS message will be sent to your parent/caregiver
informing them of your absence
 A reply SMS message from the phone of the parent/caregiver nominated on the
enrolment form is an acceptable means of communicating a reason for a student’s
absence and no further action is required
 If your parent/caregiver does not reply to the College’s SMS message, you are
required to bring a note explaining your absence on the next school day that you
attend and give to your Homeroom Teacher.
16
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Illness or Injury at School
 Ask your teacher to sign your Student Planner and report to the Administration
Building where your parents will be contacted and asked to collect you if necessary.
 Do not use your mobile to contact your parent/caregiver.

Leaving Class for Any Other Reason
 Ask your teacher to sign your Student Planner in the absence from class log. You
must carry your Student Planner with you if you are out of class for ANY reason (other
than recess and lunch).

Leaving School Early/Appointment During School Hours
 Bring a note, written and signed by your parent/caregiver detailing the reason for the
absence and time of departure, and see the Leader of Learning – Pastoral Care before
homeroom or during recess
 At the designated departure time, show the permission to leave note to your teacher
 Report to the Student Foyer and hand in the permission to leave note and sign out
using your Student ID card.

Withdrawing Enrolment from Marian Catholic College
 Make an appointment with your Year Leader of Learning who will tell you the
procedure to be followed. A letter addressed to the Principal must be received one
term prior to the date of departure outlining the last day at Marian Catholic College
and your destination. If there is not sufﬁcient notice of departure, certain Diocesan and
school based fees will be charged for the full term
 Students under 17 years of age can only leave school if they have met certain
conditions. Refer to the Marian Catholic College website under Enrolments.

Bringing Any Valuable Items or Sums of Money to School
 Hand them in at the Student Foyer on your arrival at school
 Always leave any valuables in your student locker or at home

Mobile Phones/iPods
Full details of these Policies can be found in the relevant section of the Student Planner and on
the Marian Catholic College website.

Unable To Wear Your Full School Uniform
Wear the full sports uniform and provide your Homeroom teacher with a note clearly specifying
the reason why you are out of uniform.

Change of address, phone number, parent’s/caregiver’s work
number, etc.
 Obtain a ‘Student Change of Details Notiﬁcation’ form from the Student Foyer. This
form must be completed and signed by a parent/caregiver and returned to the
Student Foyer

Lost Opal Card or Student ID Card
 Notify Opal directly at www.opal.com.au in the designated section.
 Report the loss to the Student Foyer and pay the replacement cost of $6.00. You will
be notiﬁed through the daily notices when your card is available for collection.
MARIAN CATHOLIC COLLEGE JUNIOR PLANNER 2017
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Loss of Valuables
 Enquire at Lost Property at the Student Foyer. Report your loss to your Year Leader of
Learning immediately. All unclaimed property will be disposed of at the end of each term.

Article Found
 Take the item immediately to the Student Foyer

Absent for an Assessment Task
 Phone the College on 9654 6700 with details for the relevant KLA Leader of Learning
before 8:30 am. If you are ill you must obtain a Doctor’s Certiﬁcate. Refer to the
Assessment Handbook for further details on the correct procedures.

Lockers
 Years 7 to 11 students are allocated a locker at the beginning the year. The locker hire
fee payment for the year will be debited to your school fees.
 Students in Year 12 must see their Year Leader of Learning to obtain a locker. There
are two styles of lockers available.
 A general lock will be supplied for all large lockers.
 Lockers must be kept clean at all times
 Students may only access lockers during authorised breaks not during class time

18
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WHO TO CONTACT
Financial Matters

• Finance Secretary in the ﬁrst instance
• Business Manager

Short Absences
(fewer than two
days)

• Year Leader of Learning (please phone by 8.30 am)
• Return SMS message to College Reception may be used
instead of a note
• Homeroom Teacher – a note upon your son’s/daughter’s return
accompanied by a Doctor’s Certiﬁcate if the absence is more
than two days

Longer Absences
(two days or more
due to illness)

• Year Leader of Learning
• Homeroom Teacher – a note upon your son’s/daughter’s return
accompanied by a Doctor’s Certiﬁcate if the absence is more
than two days

Planned Leave
(less than 10 days)

• Letter to the Leader of Learning – Pastoral Care requesting
permission at least six weeks prior to the planned leave

Planned Leave
(10 days or more
but less than 100
days)

• Application for Extended Leave form A.1 to be completed for
Principal’s approval
• Application for Exemption from Attendance at School for
Principal’s approval (See College website for appropriate forms)

As a general rule, family holidays during school time are strongly discouraged,
particularly in Years 10, 11 and 12, because they impact on BOSTES mandatory
requirements. The school is unable to accept responsibility for the work students
miss while taking holidays during term time, except in the case of emergencies or
for other pastoral reasons.
Academic
Progress/Subject
Related Issues

•
•
•
•

Subject Teacher (in the ﬁrst instance)
KLA Leader of Learning
Leader of Learning – Curriculum
Assistant Principal (Teaching and Learning)

Lost Property

• Student Foyer

Assessment Tasks/
Examinations

• Absence from an assessment task – KLA Leader of Learning
(phone by 8.45 am)
• Absence from an Examination – Year Leader of Learning

Personal and
Family Matters/
Pastoral Care
Matters

•
•
•
•
•

Careers Advice

• Careers Advisor

Enrolments

• Enrolment Secretary

Complaint Handling
(See College
Website for details)

• Deal with the situation personally
• Inquiry at College Reception
• Referral to relevant Leader of Learning, Assistant Principal,
Principal
• Catholic Education Ofﬁce 9840 5600

Homeroom Teacher
Year Leader of Learning
Leader of Learning – Pastoral Care
School Counsellor
Assistant Principal/Principal
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STUDENT SAFETY AND WELL-BEING
You have a right to feel safe at school at all times. The following policies are in place to
ensure your safety and well-being.

Being bullied, threatened or intimidated
 If you are threatened, feel uncomfortable or are worried about your well-being, inform
your Homeroom Teacher, Year Leader of Learning or a trusted adult, or ask a parent/
caregiver to contact them on your behalf.

“Hands-off” Policy
 This means that you are not permitted any physical contact with students or staff
members. This applies to violent, aggressive behaviour
 Students are not to engage in activities such as holding hands, embracing, cuddling or
kissing. (Appropriate physical greetings by handshake or hand gestures are acceptable).

Unacceptable Physical Behaviour










Pushing or shoving between students
“Mucking around” which can quickly escalate from friendly to very unfriendly
Fighting, boxing or wrestling either aggressively or playfully with another student
Grabbing a student in an aggressive or threatening manner either physically or by their
clothing
Projecting or throwing an object at another person
Pinching, punching, slapping, kicking or striking a person with any object
Tripping another person
Pulling another student’s hair
Activities such as holding hands, embracing, hugging and kissing

Disrespecting Property
 Taking or being in possession of another person’s property
 Deliberately damaging another person’s property
 Deliberately damaging school property e.g. grafﬁti, damage to a locker, writing on
desks, walls etc.

BULLYING AND HARASSMENT
It is an expectation at this school that every person will be able to spend the day, both in and
out of the classroom, free from any form of verbal or physical bullying or harassment. This
College insists on positive relationships between all members of the Marian Community. Any
forms of bullying behaviour displayed towards another person will not be tolerated.
Forms of Bullying and Harassment relate to behaviour which offends, humiliates or intimidates
another person or psychologically harasses another person or causes physical harm to a
person. Therefore, the following forms of behaviour will not be tolerated:
 Physical: Fighting, pushing, shoving, negative gestures, invasion of personal space,
threats of a physical nature
 Verbal: Name-calling, offensive language, slander, putting people down, targeting
people because of race, malicious rumours, threatening to harm
 Visual: Offensive notes or offensive material. Defacing others’ possessions,
20
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inappropriate use of email, text messages and internet
 Victimisation: Demanding money, standover tactics, threats, taking or interfering with
another person’s possessions or property, repeated exclusion, setting up humiliating
experiences
 Sexual Harassment: Sexually orientated jokes, drawing or commenting about
someone’s body, touching or brushing against someone in a sexual manner,
unwanted behaviours of a sexual nature or asking questions about one’s private life
 Indirect/Covert Bullying: is less direct, but just as painful. It is bullying which isn’t
easily seen by others and is conducted out of sight, such as excluding people from
groups or spreading lies, rumours or staring at others
 Cyber Bullying: occurs through the use of information or communication
technologies such as Instant Messaging or chat, text messages, email and social
networking sites or forums (i.e. Facebook, Instagram, Snapchat, Messenger, Twitter,
SMS Messaging, etc)

Student Responsibilities
A strong anti-bullying stance by students contributes in a major way to making the
school a safe place. This is why we expect all students to:
 Be aware of what bullying is and how to prevent it
 Contribute to a safe learning environment by respecting others and their differences
 Assist those who are the targets of bullies. Ways of doing this include:
 offering to help the target of the bully
 being vocal and showing your disapproval of bullying
 If you suspect that your friends are bullying someone, bring it to their attention. If you
know someone is being targeted, get support for that person
 Report all incidents to a trusted adult. All incidents of bullying will be taken seriously
and the school will do its best to seek a solution to the problem

If you or someone else is being bullied:
Options

Action

Ask yourself is this person joking
or is this person really trying to hurt
me?

Check it out! Does this group or person
behave in this way just about every time you
are near them?

Predict

Consider places and situations where you feel
safe.

Consider your behaviour

Are you doing anything which may be
unhelpful to the situation?

Seek solutions

Talk to someone you trust. (This might be a
friend, a school leader, counsellor or an adult).
Phone Kids Help Line— 1800 55 1800 – (see
the School Counsellor section in the Student
Diary)
Talk to the School Counsellor
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Talk to your parents or an adult
whom
you trust

Discuss the situation with your parents.
If you need further assistance encourage
your parents to contact the Year Leader of
Learning.

Don’t Say “I’ll keep it all to myself”

If you do, you will feel alone and the problem
may get worse. (The school will help you if it
knows the problem).

Dealing with Bullying
Some of the strategies that the College will employ to address bullying include:
 Providing self-esteem building activities
 Teaching skills dealing with assertiveness and non-violent methods of conﬂict
resolution
 Raising awareness and continual education on Anti-bullying/Harassment and its
consequences
 Providing counselling and support for school members who are experiencing bullying

ANTI-RACISM
At Marian Catholic College we:
 Are completely opposed to racism in any form
 Accept each student and staff member as an individual with unique characteristics
and needs regardless of his/her race
 Encourage acceptance of each member of the community by recognising Christ in all
people we meet
 Recognise and celebrate the richness of the diverse cultures and backgrounds of staff
and students
 Implement the values of justice, dignity and compassion in the day to day life of the
school
 Work towards developing a fuller understanding of all cultures and backgrounds of
those in our community

Unacceptable behaviour includes, but is not limited to:








Refusal to co-operate with people from different groups
Racist propaganda
Racist comments, ridicule or abuse (verbal or written)
Judgments based on stereotypes
Discriminatory policies and procedures
Non-inclusive curriculum or teaching practices
Physical assault and harassment

If you participate in any racist behaviour, you will be referred to your Year Leader of Learning
who will notify your parent/caregiver immediately. Consequences will apply in line with the
current discipline procedures.

22
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STUDENT COUNSELLOR
There are times in our lives when challenges and difﬁculties arise and we do not know where
to turn. Often our parents, carers, priests and teachers can provide us with support and advice
but at times we need to seek other assistance – perhaps the Student Counsellor can help.

Role of the Student Counsellor
 The Student Counsellor is a person who is trained and experienced in helping young
people to focus on their life, to work out hassles and difﬁculties, and to help them
make changes if needed
 The Counsellor can help you with a broad range of situations. You may be feeling
down, alone, stressed or stuck with a problem. This may involve friends, school, and
family, needing motivation, and coping with life. You may just want to talk to someone
in conﬁdence or get some information.
 Your information is conﬁdential unless you were going to hurt yourself, if someone was
hurting you in some way, or if you were going to hurt someone else. If this was the
case, we would work out together who to talk to and what to say.

Student Counsellor Hours
The Student Counsellor is available during school hours each day. A student can:
 Make an appointment at the Counsellor’s ofﬁce which is located in the Student Foyer
 Give his or her name to the College or Student Receptionists who will notify the
Counsellor
 Ask the receptionist to slip a note with his or her full name and Homeroom under the
Counselling Room door and the Counsellor will get back the student when available.
It is important that the student does not deal with major problems on his or her own. The old
adage, “a problem shared is a problem halved” is very true.
If a student needs help beyond school or home the student can try the following
websites which are designed to help with issues and depression:
http://beyondblue.org.au.site/

The National depression help site if you feel
depressed or anxious.

www.reachout.asn.au

A site for young people who feel troubled.

http://moodgym.anu.edu.au/
welcome

Learn skills to develop positive strategies to
combat stress and anxiety.

The following phone numbers are also available if you require help:
Kids Help Line

Available 24 hours a day for young people who need to
talk over their problems. Freecall 1800 551 800

Youth Suicide Help
Line

This is a service for young people who are at risk of
harming themselves. Freecall 1800 191 191

Whatever you do, talk it over with someone who can help.
No problem is so big it cannot be solved.
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SUN SAFETY PROCEDURES
Full details of the Marian Catholic College Sun Safety Policy are posted on the College website.
Students need to be aware of the dangers
g
of being
g exposed
p
to direct sunlight
g and are
encouraged
g to take responsibility
p
y to ensure that they
y are p
protected from the sun’s ultraviolet rays.
y
Sunscreen lotion dispensers have been placed strategically around the school and students are
encouraged apply the lotion to areas of exposed skin. Students are to use these dispensers
appropriately. In adopting the Cancer Council’s ‘Slip, Slop, Slap, Seek, Slide’ Sun Smart
Initiative, students are also encouraged to wear sunglasses (when outdoors only).
Students are required to purchase a navy bucket hat (the only hat to be worn) from the Uniform
Shop and must bring their hat to school every day. The hat is a part of the College’s summer
uniform.

Students are required to wear their hat:
• during recess and lunch, whenever they are in the sun
• when they are on the oval or outdoor courts including the handball courts (no hat no
play)
• during outdoor PDHPE practical lessons and sport
• whenever walking in areas exposed to the sun
The only exception to the ‘hat rule’ is on rainy, overcast days.

No Hat – Procedure to Follow:
If a student forgets to bring his or her hat to school on any day, the student is required see his
or her Homeroom Teacher who will give the student a Variation to Uniform Card. The students
are required to:
• show any staff member the card upon request
• spend recess and lunch in a shaded area
• purchase a new bucket hat from the uniform shop if necessary
Students who are in the sun and are not wearing hats will be:
• requested to sit under the Shade Structure, or other shaded areas
• reported to the relevant Year Leader of Learning if deﬁant
Students who continually ‘forget’ to wear their hats and do not comply with Sun Safety
Procedures will incur further penalties from Year Leaders of Learning and/or the Pastoral Care
Leader of Learning.
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MOBILE PHONE POLICY
The College acknowledges the need for parents/caregivers to contact their sons or daughters
(and vice versa) via mobile phones during the school day for a variety of reasons. This should
only be done during the times outlined in the policy.

Times Permitted to Use Mobile Phones
Students may use their mobile phones to check for text messages and to make or receive
calls during the following times only:





Before school until 9:00am
During recess 11:15am - 11:40am
During lunch 1:45pm - 2:15pm
After school from 3:18pm

Exception: Students serving a lunch time detention, an out-of-school detention or who are
on an in-school suspension are not permitted to use their mobile phone for the duration of the
detention/suspension.
Mobile phones must be turned OFF at all other times. Students will incur consequences
if they are using their phone in any way during lessons without the permission of the
supervising teacher.
Parents/caregivers are asked to respect the school rules regarding the use of the mobile
phone and not make contact with their son/daughter during lesson times. Text messages are
as intrusive to the learning process as phone calls.
Mobile phones are not to be used to take and/or send photographs and/or videos of any
member of the community without the express permission of the people involved. Students
are reminded that using their phone to take and/or send such images may constitute a
breach of criminal law prohibiting the use of a carriage service to intimidate or harass.

Emergency Contact - 9654 6700
In the case of an emergency, parents must contact Reception on 9654 6700 and the Support
Staff will relay a message to the student.

Sick Bay
Sick Bay is a temporary place where students go if they are feeling ill. There are no facilities
for a prolonged period of time. If a student reports to Sick Bay, the support staff will assess
the situation and, if necessary, will contact a parent and ask the parent to pick up their son or
daughter. Students must not call home.

Student Feeling Sick
If a student is in class and feels sick, the student must NOT contact a parent via his or her
mobile phone and ask to be picked up from school. This causes unnecessary worry when
a parent arrives at school and/or contacts the ofﬁce support staff who are unaware of the
student being ill. The student must:
 inform the class teacher and ask to go to Sick Bay (the teacher will complete the
Absent from class Log in the Student Diary and sign it)
 report to the Administration Building and inform the staff support person of the nature
of the illness.
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The Support Staff member will contact a parent/caregiver and request the parent to pick up
their son or daughter. The student must wait in the Sick Bay area for the parent to arrive
Parents/caregivers are asked to respect the school procedures regarding this matter and
not contact their son/daughter or any siblings directly via text messages or calls to their
mobiles.
Students are also asked to respect these procedures and not contact parents directly when
they are feeling unwell.

Camps/Retreats/Excursions
Students must abide by the mobile phone rules that are set out in the letter which is sent home
outlining expectations and student behaviour.

UNIFORM AND GROOMING EXPECTATIONS
Students at Marian Catholic College, Kenthurst are expected to be neat and tidy at all times.
When wearing the College uniform, students are ambassadors for Marian Catholic College.
Students are expected to show pride in their uniform and appearance whether they are at the
College or in public.

Junior Boys (Years 7 – 10)
Summer Uniform

Winter Uniform

• Marian short sleeved white shirt
• College navy shorts or trousers
(purchased from the College’s
uniform shop)
• Marian maroon jumper
• Black belt with small plain buckle
• Plain navy or black (with trousers)
short socks
• Black polished leather lace up shoes
• Navy bucket hat

•
•
•
•
•
•
•
•
•

Marian navy blue blazer
Marian long sleeved white shirt
Marian tie
College navy trousers
Marian maroon jumper
Black belt with small plain buckle
Plain navy or black short socks
Black polished leather lace up shoes
Navy, blue, black, white or maroon
scarf and/or gloves (optional)

Junior Girls (Years 7 – 10)
Summer Uniform

Winter Uniform

• Marian College dress (knee length)
• Marian maroon jumper
• Plain white crew style socks (not
ankle length)
• Black polished leather lace up shoes
• Navy bucket hat

•
•
•
•
•
•
•
•

Marian navy blue blazer
Marian long sleeved white blouse
Marian girls bow tie
Marian skirt that covers the knee
Navy stockings
Marian maroon jumper
Black polished leather lace up shoes
Navy, blue, black, white or maroon
scarf and/or gloves (optional)

NOTE: No item of the sports uniform is to be worn with the school uniform.
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Sports Uniform (Years 7 – 10)
• Shirt
• Shorts
•
•
•
•

Socks
Sports shoes
Tracksuit
Hat

Marian College polo sports shirt
Marian College navy basketball shorts with MCCK embroidered on
the leg
White sport socks
Appropriate and well-supported sports shoe
Full College tracksuit. Jacket & Pants
Navy bucket hat

Additional Notes
•
•
•
•

A plain neck chain with a small religious symbol is permitted.
One plain silver or gold ring is permitted (easily removable for practical lessons).
One pair of plain sleepers or plain studs in lower earlobe is permitted.
Hair must be one natural colour, of even length, clean and tidy.

Boys
• Facial hair must be shaven before arriving to school.
• Hair must not be shaved less than a ‘number 3’.

Girls
•
•
•
•
•

Lip Gloss/balm in clear neutral tone is allowed.
Natural skin tone foundation or concealer or tinted moisturizer may be applied lightly.
Clear, colourless nail polish is permitted.
Short, clear/French tip acrylic nails are allowed.
Hair must be tied back using ribbons, elastics or headband in navy, blue, maroon,
black or white.
• Bras must be skin tone or white in colour.

NOTE: Facial piercings are NOT permitted at Marian Catholic College.

Managing Wet Weather
• Students should be prepared for the weather conditions of the day.
• During wet weather students should be using an umbrella and the covered walkway
areas whenever possible.
• Students MAY wear a plain blue rain jacket over their jumper/blazer on their way to
and from school. However, this raincoat must be removed before the commencement
of lessons.
• The Marian sports jacket is not waterproof and is NOT to be worn as a rain jacket.

Managing Cold Weather
• Students may wear plain white thermal wear under their school shirt/blouse during
cold weather. No coloured undershirts are permitted.
• No hoodies, skivvies or items of clothing other than school uniform are to be worn.
NOTE: Any non-College uniform items of clothing worn at school will be conﬁscated
and may need to be collected by parent/caregiver.
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EMERGENCY AND EVACUATION PLAN
The College organises emergency drills for evacuation (ﬁre/bushﬁre evacuation), regularly
throughout the year.
In the case of an emergency, directions will be announced over the PA system. Each room
in the College has a map which will direct people to the relevant exit points. It is important to
remain calm and listen to your teacher’s directions. When evacuating the buildings you should
note the following:






Do not take anything with you
Walk, don’t run to the gathering point on the oval
Meet with your Homeroom group on the oval at the place designated on the map
Follow all instructions
Wait until dismissed

As part of the evacuation procedure, students are asked to follow the guidelines below.
 When you hear the evacuation procedure alarm, your teacher will tell you that this is
an evacuation and that you must follow directions for everyone’s safety
 When evacuating the buildings, please follow the route as instructed
 Do not take anything with you as doors will be locked
 Ensure you take the emergency procedure seriously
 Ensure you know the evacuation route
 Stay with your class and walk to the gathering point on the OVAL or in the Hall/
iLearn in case of bush ﬁre
 Before leaving a room, switch off all power points, lights, fans and heaters being used,
then close the windows and door after you
 Be responsible on the way to the assembly point
 The teacher will be last person to leave the room
 Please meet with your Homeroom class at assembly point. Stay with your Homeroom
class until the end of the evacuation procedure

Lockdown Procedure
Lockdown is a procedure used to minimise risk to the school population when there is an
immediate or imminent threat. School staff, students and visitors are secured in the rooms
they currently occupy and no one is allowed to leave until instructed that it is safe to do so.
Lockdown procedures may need to be implemented in the case of potentially dangerous
situations arising within the school or nearby community such as a hazardous substance
incident, incidents involving ﬁrearms or intruders, or a severe storm. Students will be notiﬁed
of lockdown by a warning signal.
 Students will quickly be ushered into safe areas
 Visitors to the school will automatically become part of the lockdown procedure and
will not be permitted to leave the building
 No one should be walking around the school grounds or outside areas
 No one is permitted to enter/leave the school grounds
 All doors will be closed and locked and windows and blinds closed
 If there is a window in the door, paper should be placed over the glass to prevent an
intruder seeing in
 The toilets will be checked by a designated person for occupants
 A staff member will be appointed to ensure that all external doors are secure
28
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Teachers and students are to sit on the ﬂoor away from doors and windows
Lights must be turned off
Students should remain quiet until the danger is over
Students who are away from their class at the time the lockdown signal is given, will
move into the closest occupied classroom
 Student rolls will be taken (staff are required to take a roll for each lesson every day)
and missing students will be reported by phone to the chief warden
 If students have mobile phones, they must be switched off
 Staff members must not open doors to any person, until informed that it is safe to do
so by the police, or until the door is unlocked from the outside.
If lockdown occurs during lunch or recess, students will be instructed to look for the
staff on playground duty and follow their hand signal. If students cannot see the teacher
on duty, the students are to ﬁnd the closest classroom.

MARIAN CATHOLIC COLLEGE MAP
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